Educational Leave Policy

SUPERIOR COURT OF GUAM

RULE B8.37 OF THE PERSONNEL RULES AND REGULATIONS
EDUCATIONAL LEAVE

Background/Purpose: In order for the Superior Court of
Guam to retain a force of skilled and efficient employees,
the court shall provide an Educational Leave Policy by
granting eligible employees an opportunity to pursue
graduate or post-graduate studies. In order to be granted
educational leave with pay, the employee's course of study
must be tailored towards his/her professicnal development
within his/her current position classification, or in a
discipline or specialization that is wital to the

organization's goals and mission.

POLICY: It is the policy of the Superior Court of Guam to
provide educational leave with pay for court employees
conducive to the objectives of the court's training and
career developmental programs. Educational leave 1is
granted administratively upon approval of the
Administrative Director of the Court. Requests for
educational leave will be considered based on the
eligibility regquirements as specified below and shall be
scheduled in such a way as not to interfere with or
disrupt the operations of the Superior Court. Any
employee granted educational 1leave who satisfactorily
completes an academic year or any portion therecf, is
obligated to serve the Superior Court twice the period of
the leave granted. All other provisions relative to this
leave policy are as follows:

ELIGIBILITY

(a) The employee must be a full-time employee of the
Superior Court of Guam.



(b)) The employee must have completed seven (7)
consecutive years of service with the Superior
Court of Guam.

{c) Employee must have demonstrated exemplary
performance two (2) years prior to submission of

an educational leave reguest.

{(d) Employee must have already cbtained a
Baccalaureate Degree in the same or related
field of study that is being requested at the

time of application for educational leave.

PROCEDURE

1. The employee must submit a letter of application to
the Administrative Director wvia his/her division head
for review and approval/disapproval, which must
include the following information: (This letter must
be submitted no less than twelve (12) months prior to
the commencement of leave being regquested):

(a) Purpose of reguesting Educational Leave;

(b) Educational Leave period to be requested which
must not exceed twelve (12) calendar months, or
2,080 work hours:;

(c) A statement from +the employee indicating the
type of discipline or specialization that will
enhance the employee's career and would have a

direct benefit to the Superior Court
organization;
i Upon approval by the Administrative Director,

Personnel Office will then execute a written service
e,






